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1. O0ue moJIoKeHus

1.1. Hacrosimiee [TonoxxeHue o 3anuTe nNepcoHaNbHBIX JTaHHBIX

PaOOTHUKOB YCTAHABIIMBACT MOPSAOK MOMYyUEHHUS, yaeTa, 00pabOTKH, HAKOTUICHHUS 1
XPaHEHUS JOKYMEHTOB, COJICPKAIIUX CBEICHUSA, OTHECEHHBIE K IIEPCOHAIBHBIM JIAHHBIM
PaOOTHUKOB JIOIITKOJIBHOTO 00Pa30BaTEIHHOTO YUPEKAeHUsI. PaOoTHIKAaMU cUUTAIOTCS
71, paboTaroIie B IETCKOM Caly 10 TPYJI0BOMY JIOTOBODY.

1.2. llenpto HacTosmero IlomoxxeHus SBISCTCS UCIIOJIHEHUE 3aKOHOIaTenbcTBa PD B
00J1aCTH 3alIUThI NEPCOHATIBHBIX JAHHBIX.

1.3. Hacrosmiee [TonoxxeHue o 3anuTe mepcoHaIbHbIX TaHHBIX MOAMUCHIBACTCS
pykoBoauteneM {0V, u Bce paOOTHUKHU JOJDKHBI OBITh TUCBMEHHO TOJT POCITUCH
03HAKOMJICHBI C HUM.

2. IloHsiITHEH COCTAB MEPCOHAIBHBIX JaHHBIX

2.1. [lon nmepcoHanbHBIMU TaHHBIMU PAaOOTHUKOB TOHUMAaETCsl HHGOpMaIus,
HeoOxouMasi padoTOAATENIO B CBSA3H C TPYAOBBIMU OTHOLLICHUSIMU U Kacaroulasicst
KOHKPETHOTO pabOTHHKA, a TAKXKE CBEIEHUS O (paKTaX, COOBITUSAX U OOCTOSITENIbCTBAX
KU3HU paOOTHHUKA, TO3BOJIAIOIINE UICHTU(PHUIIMPOBATH €0 JIUYHOCTD.

2.2. CocTaB epCOHANBHBIX JaHHBIX PaOOTHHUKA!

- aHKeTa,

- aBTtoOMorpadus;

- 00pa3oBaHue;

- CBEJCHMS O TPYZAOBOM U OOILEM CTaXKE;

- CBEICHMSI O IIPEIBITYIIEM MeCTe paboThl;

- CBEJICHHUS O COCTABE CEMbU;

- TACHOPTHbIE JAHHBIE;

- CBEJICHUS O BOMHCKOM YUETE;

- CBeZIeHMs 0 3apabOTHOM IUIaTe COTPYIHUKA;

- CBEJCHMS O COLMAIbHBIX JIbIOTaX;

- CIIEUUAJIBLHOCTH;

- 3aHUMaeMas JOJKHOCTb;

- pa3mep 3apabOTHOM MJIATHI;

- HaJINYUE CYAUMOCTEN;

- aJ[pec MecTa KUTEIbCTBA;

- JOMaIllHui TenedoH;

- COJepXaHue TPYAOBOr0 JI0rOBOpa;

- coJIepKaHue JeKJIapaliy, oaBaeéMoi B HAJIOTOBYIO HHCTIEKIIHIO;

- TOJUTMHHHUKH U KOTIMU MPUKA30B IO JUYHOMY COCTaBY;

- JIMYHBIE JIeJ1a U TPYAOBbI€ KHIKKH COTPYAHHUKOB;

- OCHOBaHUS K MPHUKa3aM MO JUYHOMY COCTaBY;

- Jiena, cojiepKalirue MaTeprasbl MO MOBBIIIEHUIO KBATM(UKAIIMY U IEPETIOATOTOBKE
COTPYIHHMKOB, UX aTTECTALMU U CITYKEOHBIX pacclieIOBaHUSX;

- KOTIUU JJOKYMEHTOB 00 00pa30BaHUH;



- pe3yabTaThl MEAUIIMHCKOTO 00CIE0BaHUS HA TIPEIMET T'OTHOCTH K OCYIIECTBICHHIO
TPYAOBBIX 00SI3aHHOCTEI;

- (hororpadum u vHBIE CBEIEHNUS, OTHOCSIIUECS K MIEPCOHATBHBIM JJAHHBIM PaOOTHHUKA;
- PEKOMEHIAITNH, XapaKTEPUCTUKH | T.II.

2.3. Yka3zaHHbIC B 11.2.2. CBEJICHUS SBIIAIOTCS KOH(MUIECHITNATLHBIMHI M HE MOJICKAT
pasTryIalIeHUIo MHAYE KaK 10 OCHOBAHUSIM, PEyCMOTPEHHBIM 3aKOHOAATEIbCTBOM PD.

3. O0s13aHHOCTHPA0OTOATEIA

3.1. B nemsax ucnonHenus TpeboBaHuii 3akoHoAaTeIbCcTBa PO mipu oOpaboTke
NEPCOHATLHBIX JJAHHBIX, BCE PAOOTHUKH JIETCKOTO CaJla JOJIKHBI UCTIOTHATh
YCTaHOBIICHHBIN TOPSIOK:

3.1.1. PaGoTa c nepcoHAIbHBIMHU JaHHBIMU PAOOTHUKOB JIOJDKHA HE HAPYIIATh
TpeboBaHMil 3akoHOAaTENbcTBA PD 1 TOKaIbHBIX HOPMATUBHBIX aKTOB OpraHU3aliu, 1
J0JIKHA OBITh HEMOCPEJICTBEHHO CBsI3aHa C OCYIIECTBICHUEM UMHU CBOUX TPYIOBBIX
GyHKLIMH.

3.1.2. Ilpu cbope u 06paboTKe MEPCOHANBHBIX JaHHBIX paOOTHUKA paboToaTENb
NOJKEH pykoBoacTBoBaThesd Koncrurynuenn PO, TpynoBeim konekcom PO 1 nHbIMH
(dhenepanbHBIMU 3aKOHAMH.

3.1.3. IlepconanbHbie JaHHBIE PAOOTHUKOB JOJIKHBI OBITH TIOTYYEHBI TOJIHKO
HETOCPEJCTBEHHO Y Hero. Eciu 1711 00paboTKM ero JaHHBIX WM UX MOJTy4eHUs
IPUBJIEKAIOTCS TPETHH JIMLA, TO paOOTHUK JOJKEH J1aTh IPEABAPUTEILHOE TUCEMEHHOE
cornacue Ha 370. OJTHOBPEMEHHO paOOTHUK JOJKEH OBITh YBEJIOMIIEH O LIesAX cOopa
nH(pOpMalMU, UICTOYHHUKAX €€ TOJYyUYEHHs, a TAKXKE O MOCIEACTBUAX OTKa3a OT
MPEIOCTABIIEHUS] TUCBMEHHOIO cOrjacusi Ha cOOp MHPOPMAaIHH..

3.1.4. IlepconanbHble JaHHBIE PAOOTHHUKA O €T0 MOJIUTHYECKUX, PEJIUTHO3HBIX U UHBIX
yOEXKICHUSIX, YACTHOM KU3HHU, & TAK)KE WICHCTBE B OOIIECTBEHHBIX U MTPOQPCOO3HBIX
OpraHM3alMsIX He MoJyIekaT cOOpy KOMIIAHUEH, €CJIM HHOE HE TPEyCMOTPEHO
3aKOHO/IATEIHCTBOM.

3.1.5. 3ammTa nepcoHaNbHBIX JaHHBIX paOOTHUKA JOJIKHA 00€CTIEYNBATHCS TIOTHOCTHIO
3a cueT paboTomaTes.

3.1.6. PykoBogutens JIOY npu npueme Ha paboTy, a TakKe MPH JTIOOBIX N3MEHEHUSIX
npaBuJI pabOTHI C MIEPCOHATBFHBIMU JAHHBIMH, 00513aH TUCHbMEHHOTO 3HAKOMUTD C HUMH
BCEX paOOTHUKOB JETCKOTO caja.

3.1.7. Anmunuctparus JJOY He umeeT npaBo MPUHYKIATh PAOOTHUKOB K OTKa3y OT
CBOMX IIPaB Ha 3alUTY NE€PCOHAIBHBIX JTaHHBIX.

4. O0s13aHHOCTHPAOOTHUKA

PabGoTHuk 06s13aH:

4.1. Tlepenats paboTOIATEINIO BCE NTEPCOHATIBHBIC JAHHbBIE, YKa3aHHbBIE B
COOTBETCTBYIOIIHX JOKYMEHTAX.

4.2. B ycTaHOBJICHHBIN MTpaBUIaMU CPOK cO00IIaTh paboToaaTeNo 00 U3MEHEHUH CBOUX
MEPCOHAJIbHBIX JIAHHBIX.

5. [IpaBa padoTHHKA
PaGoTHUK uMeeT mpaBo:
5.1. Ha npocMoTp nepcoHalibHOM MH(MOPMAIUKU, UMEIOLIEHCS y paboToaaTeNsl.



5.2. Ha cB0OOIHBINM OecriIaTHBIA M HEOTPAHUYEHHBIN JIOCTYI K CBOMM MEPCOHATBHBIM
JAHHBIM, B TOM YHCJIC TTPABO Ha MOTyYCHUE MOATBEPKIAIOIINX JOKYMEHTOB B BUJIC
CIIPABOK, KOMUH WM B BUJE MHOTO JIPYTOTO OPUIINATHLHOTO TOKYMEHTA.

5.3. Ha moctyn Kk MEAUITMHCKAM JTaHHBIM C TIOMOIIHI0 METUIIMHCKOTO CTICITHAICTA 10
CBOEMY BBIOODY.

5.4. TpeGoBaTh BHECTH U3MEHEHUS WM YIAIUTH MEPCOHATBHYIO HH(GOPMAIIHIO,
MOJIYYCHHYIO pab0ToIaTeIeM B HApPYIICHHUE HACTOSIINX TTpaBuil. VI3MeHeHUs BHOCSTCS
Ha OCHOBAHMH NMUCbMEHHOTO 3asBJICHUS] pA0OOTHHKA.

5.5. [lorpeboBaTh 0T paboToaaTeNsi U3BECTUThH BCEX JIMII, paHEee MOJYYUBIIUX IO BUHE
paboToaartesis HETIOIHbIEC UM HEBEPHBIE MEPCOHANIbHBIC JaHHbIE O pA0OTHHUKE.

5.6. O6xanoBaTh B Cy/1e0HOM NOPsJIKE JII0ObIe HEMPABOMEPHBIE ACUCTBUS UIH
Oe3neiicTBre paboToaarens mpu 0OpabOTKE U 3alUTE MEPCOHATBHBIX TaHHBIX
paboTHHKA.

6. Coop, 06padoTKan XpaHeHHeNePCOHATbHBIXTAHHBIX

6.1. O6paboTka MepCOHANBHBIX JaHHBIX PAOOTHHKA - ITO MOTyueHHEe HHPOPMAITUH U3
pa3IMYHBIX UCTOYHUKOB, €€ XpaHEeHHEe, 00padoTKa, a TaKXke JIFoboe Apyroe
HCIIOJIb30BaHUE.

6.2. [lepconanbHbIE JaHHBIE MPEAOCTABIISIOTCS CAMUM PAOOTHUKOM ITyTEM 3aIIOJTHEHUS
aHKEThl YyCTaHOBJIEHHOH opMbl. PaGoToaaTenb 00513aH MPpU UX MOJTYYEHUU TTPOBEPUTD
3asiBJICHHBIC JJAHHBIC MPEIBIBICHHBIM MOTBEPKIAOIIIM JOKYMEHTAM.

6.2.1. AHkeTa COAEP>KUT BOMPOCHI O MEPCOHANIBHBIX JIAHHBIX PAOOTHHKA.

6.2.2. AnkeTa T0JbKHA OBITH 3aII0JIHEHA PAOOTHUKOM JTUYHO. Bee mosst aHKeThI 10HKHBI
OBIThH 3aIOJHEHBI, a IPU OTCYTCTBUU MH(OPMAIIUU B COOTBETCTBYIOINICH MOJIE TOHKEH
cTaBUThCS npouepk. CoKpalieHus Mpy 3aMmoJTHEHUU aHKETHI HE IOMYCKAIOTCs, TAKXKE KakK
Y UCIIpaBJICHUS U 3a4epKuBaHus. B 3ToM ciryyae paOOTHUK 00s13aH 3alOJHUTH AaHKETY
3aHOBO.

6.2.3. AHkeTa pabOTHUKA XpPAaHUTCS B IMYHOM JIeJie Y OTBETCTBEHHOTO JIMIIA
paboToaaTens BMecTe C MPeJ0CTaBICHHBIMU JOKYMEHTaMH.

6.2.4. JInaHoe nero paboTHUKA BCTYIUICHHUS TPYAOBOTO IOTOBOPA B CHITY.

6.2.5. JInaHOE NeNI0 XpaHUTCS B TMMAINKaX «CJI0» YCTAaHOBJICHHOTO 00pa3iia, Ha KOTOPOM
yka3biBatoTcs Homep nena u O©.M.0. paboTHuKa.

6.2.6. JInuHoe geno BKIItOYAET JABe IBeTHBIE hoTorpaduu padboTHUKa 3 Ha 4 CM.

6.2.7. Bce MOKyMEHTBI TUYHOTO JIe7Ia XPAHATCS CTPOTO B XPOHOJIOTUYECKOM TOPSIZIKE, C
MIPOCTABJICHUEM JIaThl UX TIOJIYYCHHUS, a TAKKE HyMepaIuu.

6.2.8. JInanoe aeno mocie mpeKpamieHus TpyA0BOro TIOTOBOPA C COTPYIHUKOM
MepeIaeTCsl B aQpXUB, U XPAHUTCS YCTAHOBJICHHBIC 3aKOHOIATEILCTBOM CPOKH.

7. IlepenayanepcoHaIbHbIX JaHHbBIX

7.1. Ilpu ocy1ecTBIEHUH NIEpEeAaUr MEPCOHABHBIX TAHHBIX PAOOTHUKOB TPETHUM
JUIaM padoToaaTeNb 00s3aH:

- He cOO0IIaTh NEPCOHAJILHBIE IaHHbIE 0€3 MOJYyYeHHOTO MUCbMEHHOTO COTJIACHS
pabOTHUKA, KPOME CITy4aeB, KOTJla Takue 00sI3aHHOCTH YCTaHOBJICHBI
3aKOHOJIaTEIBCTBOM;

- HE TiepeIaBaTh MEPCOHANILHBIC JaHHBIE pA0OTHUKA JIJIsl HCTIOJIH30BAHUS B



KOMMEPYECKHUX LIEIISIX;

- TpeOOBaTh OT TPETHUX JIUI] COOTIOJCHUS TTPaBUI pabOTHI C IEPCOHATHLHBIMY TAHHBIMU,
a TaK)Ke MPEIOCTABIICHUS] TMCbMEHHOTO MOATBEPKIEHUS KCTI0JIb30BAHUS TIEPCOHATBHBIX
JAHHBIX B TIOPSIAKE, MPEYCMOTPEHHBIX HACTOSIIIUM TOJIOAKEHUEM O 3aIUTe
MEPCOHABLHBIX TAHHBIX;

- 1aBaTh JOCTYI K IEPCOHAIBHBIM JAHHBIM TOJIBKO JIUIAM, UMEIOIITUM
COOTBETCTBYIOIIUI JOMYCK U UCIIOIB3YIOMINX X TOIBKO /ISl BHITOJTHEHUS KOHKPETHBIX
ITOJTHOMOYMM;

- He UCcTpeboBaTh MHMOPMAIIMIO O COCTOSIHUH 3I0POBbS paOOTHHKA, 32 UCKIIOUEHUEM
JAHHBIX, KOTOPbIE MOTYT IOBJIUAThH Ha UCIIOJTHEHNE PAOOTHUKOM CBOMX TPYAOBBIX
00s3aHHOCTEIA.

8. I0CTyNK NepCOHAIBbHBIM JAHHBIM COTPYAHHKA
8.1. Baytpennuii qoctyn (Mcrojap30BaHrne HHPOpMAITUK paOOTHUKAMH JOIIKOJIBHOTO
YUpEKICHUS).
[IpaBo mocTymna K IEPCOHATBLHBIM JaHHBIM PAOOTHHUKA UMEIOT:
- pykoBoaureins [0V
- CTapUIM{ BOCIIUTATEb;
- cTapiias MeacecTpa
- COTPYIHUKH OyXTalTepHH, B TIpeAesiax CBOCH KOMIICTCHITUH;
- caMm paOOTHHUK.
8.2. Baemnuit 1ocTyn (rocy1apcTBEHHBIE CTPYKTYPHI).
[lepconanbHble JaHHBIE PAOOTHUKOB MOTYT MPEAOCTABIATHCS TOIBKO IO 3aMPOCy
KOMITETEHTHBIX OPTaHOB, UMEIOIIUX COOTBETCTBYIONINUE MTOTHOMOYHS:
- enepaibHas HAJIOTOBAs CIIYXKO0A;
- IPAaBOOXPAHUTENIbHBIC OPTaHbI;
- OpraHbl CTAaTUCTHUKY;
- OIOPO KPEAUTHBIX UCTOPUH;
- BOGHKOMATBHI;
- OpTaHbl COIMAILHOTO CTPaXOBaHUS,
- ICHCUOHHBIE (QOH/IBI;
- TOAPAa3ACIICHUS] MYHHUIIATIAJIEHBIX OPTaHOB YIIPABJICHHMS.
8.3. [pyrue opranuzanuu (TpeThH JTUIA).
Caenenus 0 pabOTHUKE MPETOCTABIISIIOTCS TPETHUM JIMIIAM Ha OCHOBAHUU
MMCbMEHHOTO 3asIBJICHUS CaMOT0 pabOTHUKA.
8.4. PoICTBEHHUKH U YWIEHBI CEMEN.
[lepconanbHbie JaHHBIC PAOOTHUKA MPETOCTABIISIIOTCS POJICTBEHHUKAM WJTH WiCHAM
€r0 CEMbHU TOJIBKO C MUCHhbMEHHOTO Pa3pelieHust paOOTHHKA.

9. 3ammTa NepPCOHANbHBIX JAHHBIX PA0OTHIUKOB

9.1. B pamkax peanu3amniu MyHKTOB HacTosmero [1o1okeHus o 3anuTe IepcoHaIbHBIX
JTAHHBIX PAOOTHUKOB, PYKOBOJIHUTEh KOMITAHWH M3/1ACT NMPUKAa3 O Ha3HAUCHUH JIUIIA,
OTBETCTBEHHOTO 3a COOJIIOJICHUE TIOPsIIKA PabOoThI € MePCOHATBLHBIMU JJAHHBIMU
PabOTHUKOB, HA KOTOPOM JIeXkKAaT BCE 00S3aHHOCTH M0 00ECTICUEHUTO
KOH(DHMICHIIMATbHOCTH TIOJTYYCHHBIX JTAHHBIX, a TAK)KE OpTaHu3aIiuu paboThl ¢ HUMH.
9.2. [lepenaya nnpopMairu O MEPCOHATBHBIX JAHHBIX MPOUCXOJUT TOJIBKO B



MMCbMEHHOM BHJIE. 3aIIpOC JOJKEH OBITh CCIaH B TMCbMEHHOM BHJIE C YKa3aHHEM BCEX
PEKBU3UTOB JIMIIA, 3ampammuBaromiero nadopmaruio. OTBET JOIKEH OBITh CACIaH Ha
dbupmennom 6manke JIOY u otnpasieH 1u00 KypbepcKoil ciryk00ii, 1100 3aKa3HbIM
MMMCBMOM.

9.3. Bce mosryueHHBIC TTEPCOHAIBHBIE JAHHBIC JOJKHBI XPAHUTHCS B MECTE,
MCKJTIOYAIOIIEM HECAHKIIMOHUPOBAHHBIX JOCTYI TPETHUX JIUII..

9.4. DnexTpoHHBIC HOCUTEN WH(POPMAITUHU, JOJIKHBI OBITH 3AIUIIICHBI
KpUTOrpauueCKUMHU CPEJCTBAMHM 3aIIUTHl HH(POPMAIIHH. .

10. OTBeTCTBEHHOCTH 32 pa3riaiieHue HHGopManuu, CBSI3aHHOM ¢
NMepCOHATbHBIMH JAHHBIMHU PA0OTHUKA

10.1. JIuna, mpu3HaHHBIC BAHOBHBIMH B HAPYIICHUH ITOJOXCHHUIA HACTOSIIIIETO
[TomoskeHus 0 3aIKTe IEPCOHAITBHBIX JAaHHBIX PAOOTHUKOM MPUBJICKAIOTCS K
TUCIMILTHHAPHOM, aTMUHUCTPATUBHOM, TPaK TaHCKO-TIPABOBYIO U YTOJIOBHOU
OTBETCTBEHHOCTH, B TIOPSAIKE MPETYCMOTPEHHOM 3aKOHOIATEeILCTBOM PD 1
JIOKaJIbHBIMH HOPMATUBHBIMHU aKTaMH.



